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EXAMINATION COMMITTEE

S.No. Name Position
I Dr. P.Prasad Rao- Principal Chairman
2 Dr.K.Sharmila Coordinator
3 A.Sravan Kumar Member
4 R.Shashank Member
5 M.Yadhagiri Member
6 V.Arun Kumar Member

Functions and responsibilities
1. Conducts Internal Assessment examination as per academic calendar given by the

University.

2. Prepares Practical examination time tables of the Institute based on the Academic
calendar.

3. Follows End semester examination time tables prepared by university.

Prepares and display an overall Supervision Duty List

The Exam Committee shall hold a pre-exam meeting to brief the members of faculty

with regard to the examination procedures and the role and responsibilities of a report

of same shall be submitted to the Principal.

6. Committee collects list of examiners for assessmentof each practical subject from
respective HODs.

7. Ensures that the evaluation and moderation process is completed on time

8. Prepares smooth conduct of Examinations, Invigilation duty chart, Seat allotment in
the Examination halls etc.

9. Ensures that the entire exam related documents reach the university in time.

10. Distributes marks lists to the students after the results of various examinations
received from the University.

11. Processes all Circulars, Guidelines, Office Orders, Notifications received by the

University
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